Yekaterinburg Consulate PSU Project: Site Manager Position
Position reports to OBO Project Director (PD) or his designee in Moscow

Qualifications: University Degree in Engineering, Architecture, Urban Planning, or
Construction Management with 5 years professional experience, OR
10 years professional experience in design or construction

Fluent in English

Employment subject to successful outcome of background security
investigation

Scope of work is as follows:

e Works full time, 60 hours per week on site, one year commitment

e Establish site office in space provided by Consulate

e Ensure contractor implements all Specifications Division 1 requirements for construction
execution, coordination, security, safety and quality control.

e Coordinate General Contractor’s two week look-ahead schedule and phasing plan with
Consulate and Cleared American Guard team leader

e Oversee implementation of Moscow approved Request for Information responses

e Ensure materials and equipment meet requirements of OBO Moscow approved submittals.

e Observe and verify that materials and equipment are installed in accordance with contract
design and specifications.

e Review General Contractor Progress Payment requests and make recommendation for
payment to OBO Moscow

e Provide daily electronic reports to the PD in Moscow

e Conduct weekly progress meetings with Post personnel

e Participate in meetings with Post and City authorities as necessary

e Provide weekly photos to OBO Moscow for preparation of the weekly report.

e Provide photo documentation of installed FEBR products

e Through OBO Moscow, arrange for training and inspection TDY by FEBR inspector

e Describe differing site conditions to OBO Moscow via narrative and photo reporting

e Participate in weekly telephone conference with OBO Moscow

e Produce, in coordination with PD and contractor, final project report and documentation for
archives.



RUSSIAN TRANSLATION

MpoekT, KoHcynberso CLUA B Ekatepunbypre: YnpaBnaowmii CTpOUTENBHOK NAOLLAAKOA.
MopunHAeTcA [lMpeKTopy NpoeKTa Wau HasHaYeHHoOMY MM nuly B Mockse

TpeboBaHuA: BbiCliee MHKEHEPHOE, apXUTEKTYpHOe 06pazoBaHue UM o6pa3oBaHue B
obnacTv rpagoCcTpoOUTEILCTBA, YNPABAEHWA CTPOUTENBCTBOM M 5 NeT NpodeCCMOHaNbHOT0 ONbITa, UK
10 net npodeccMoHanbHOro onbiTa B 061aCT NPOEKTUPOBAHUA U
CTpOUTENLCTBA

CBoboaHOE BNaAeHNe aHTIMACKMM A3bIKOM

Mpuem Ha paboty nocne opobpeHna Chyxboi BesonacHocTh.

Ycnosua v 06A3aHHOCTH:

® MOJIHbIA pabo4nii AeHb, 60 YacoB B HEAENIO HA CTPOMNMOWAAKE, rOA0BOW KOHTPAKT

¢ Co3naTb\0obYCTPOUTL OPMC B NPOCTPAHCTBE, NPeA0CTaBAAEeMbIM KOHCY/IbCTBOM

* YBeAWTbCA, YTO NOAPAAYUK PeasnsyeT BCe TeXHUYecKue ycnosua Pasgena 1 (BbinonHeHune
CTpouTENbHbIX TpeboBaHWiA, KoOpAnHaUWA, 6e30NacHOCTb, HAAEKHOCTb M KOHTPONb KayecTea).

e KoopauHayua rpaduKka paboTel reHnoApAgYMKA Ha ABE HeJe v BNepes n No3TanHoro niaHa c
KOHCY/IbCTBOM W YNONHOMOYEHHBIN aMEPUKAHCKUM COTPYAHUKOM

° KOHTPONWUPOBATL BbINOMHEHME YTBEPKAEHHbIX B MOCKBE 3anpocos o NpeaocTaBneHnu
nHdopmaLmu

* CneguThb 3a TeM, YTO maTepuans! u 06opyaosaHve oTeevaloT Tpeboeannam OBO.

e MpoBogMTL exkeHeaenbHble COBpaHKA € COTPYAHUKAMKU KOHCYbCTBA

e CneavThb 3a TEM, YTO MaTepuasibl U 000pyAOBaHMe YCTaHOBNEHb! B COOTBETCTBUM C KOHTPAKTOM
M TEXHUYECKUMM XapPaKTePUCTUKaMK.

e CneguTb 3a NAaTeXamu NogpagunKy

e [pe/0CTaB/ATL 3/IEKTPOHHLIN oTYeT AupekTopy MNpoekTa Ha exxeaHeBHON ocHoBe ObecneunTs

* YyacTsoBaTh B 3acegaHunax B KOHCYNbCTBE U OpraHax ropoACKoM BAacTh No mepe
HeobX0AUMOCTH

e ObecneyunTs exxeHeaeNbHbIl GOTOOTYET 418 NOATOTOBKKU eXKeHeAeNbHbIX OTYUETOB.

° NpeaocTaBuTb POTO NOATBEPXAEHMA YCTaHOBNAEHHbIX NTpoaykToB FEBR

» Yepes OBO MockBa opraHM30BaTh 06y4eHMe U NPOBEPKY UHCMIEKTOPOM

e OnuMcbIBaTh Pa3NnUHbIe YCIOBUA HA CTpoMNoWaake (nuceMeHHo, $oTo)

* YyacTBoBaTh B exeHeaenbHbiX TenedoHHbIX KoHdepeHumnax ¢ OBO B Mockse

° [POM3BECTH 3aKAOYWUTENbHDBIM OTYET NPOEKTa U JOKYMEHTALMIO ANA apXUBa.



